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July 24, 2002

Jon Robins

Computers R U

1234 Apple Parkway

Smithville, AZ 12345

Dear Sir,

I am writing to inquire about the possibility of obtaining employment in your company. I have explored your company history and business record and have discovered an area in which I could help your company. I have extensive research compiled, which I would be happy to share with you.

I feel my proposal would benefit your company in a long-lasting manner. I look forward to meeting with you at your earliest convenience.

Sincerely,

Glen Jones

1106 Belmont Road

Liberty, PA  32482

Glen Jones








