DATE:
March 1, 2002

TO:
My Secretary

RE:
Job description for newspaper want ads

We are seeking an instruction tutor for the state of Texas. Please place the following ad in Sunday’s classifieds.
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Show Me How!


Non-intimidating computer instruction





Seeking young, energetic professionals with Macintosh and Windows XP experience. Requires 50% travel in Texas and surrounding areas. Must have college degree and a desire to succeed. Training skills a plus. Please send your resume to:





1234 Office Parkway


Benkelman, AZ, USA, 12345


(000) 432-3445


Fax: (000) 432-3444


Showmehow@showme.com
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